4
Yl R gooafadko

NEEnERNNgANszInA

nUUATEEELN MY, @ocoo

aln QHANRUS lnddcl
. : ) o o at v -
F49  nsnutasnAnmiuanlszt s
=i ey
fou  @EBmIAnzsINIIgANANT

N . I , .
Fandendde  langnsavilizgnan® § ST/A2014/1 &dUR oo NNPIAN AA. lno 9@

fatinrznerinsdnaszinaliFumseannanifinuomrinedss,

it

g lrzngaR i uasilonadn 91 awlszmmfifeensuiiuuaznginouflldmiulan mfEnaT

wr e e L. - o . v
s fdimiarBnisamlszeR Anandastl STA2014/1 Usngais@eisanga

o X
daflenmacimnn Feil

2 Eﬂﬂmrﬁmﬁuﬁamuﬂnﬁ’w"}ﬁ {Unitad Nations: intermship Pro grarm).

fSmpiszaafingty o trwms Re ») madislanisdiinAneuarrvie g eI Y ERER N

i - ot a " - -~
ﬂw:ﬂumsr&'mqm?ﬂnm!.mzmu_mﬂr;ﬂsf:ﬁumfm"'l.um'mmunuﬂuﬂrz_-m'mm URY In)
- -l . n- » 3 w ot - L 3

Tanas i Ramlssma i Ane i dengusmse
. wr n' ] - ) o

o inAnefdulagdandndanlannieiinainssfeciinuaniines

. o -

Belrewila 18N

s ARl R Anand By Tniredeu,

fandn)

ORI - I D T PN GO M TG (s

e ARNTENRER e, 138 0.t taZRBGdNTIN TR
neilu o T mevedndanisinm '
o, setzarlunstinausthaten w ey Trsgunsnaeneldgen
ArinaniazldlfFuAmenunila 720 nevtlszaman i uazdaciudnsata a0 18
L - 5 s v e o o s | ) - -f e
Fnugaemingiunisilesfugananssanzsazagnifine tezigadusireang
- | S I,. ;J i 1 . ) ’ N V
gurnmarysollifsunsiauiasdriailans

Il

i
gl

-
na

SERLtaN,

Ao el
¥
uananil

Lol e B
AN RIDUR]

 Tannas...

t




e Janmainmuaaiinne@nfedsdniemdaredinead
gt remnnd Fasamientiidu “a famity duty stafion” Uszneidan Touadh wiian Fuw
LAARADTINUT DTN 1ITA waztnuianln nsfumifnsasdsynnamdidnmiaiing Tne
ﬁagaaﬁmﬁu‘tﬁﬁﬁﬂiﬁﬁ wyww,un.org/Depts/OHRM/sds/internsh

& n‘w‘ﬁ'mﬁénQ’i!nmm:&ﬂuuﬁuﬁmﬁmqﬁmﬁm?('geographi_ca!
1agssinAtinAne Tmm:‘l;lﬁnwuﬂmﬂnluﬁ'ﬂwéﬂ-mﬁ_ A LRZANANN g’;’ﬁiﬁé’um?ﬁ’m
| Tarnsasiatuniinnudendiansdnmsiamavdmnasdadnsanin il o T

anunsnnsens ezl dFunisfudiineu

A Benpnidlal safanzunlreaduiudsialilden Snasugniynn

nENesAnnTrERdneLlsing

Oy ~ r
ENIULTINTRIA ﬂr'ﬁ“i‘::W]'Nﬂi'ﬁlﬂﬁ

: T‘t’i?._o lnleco &coo l?iﬂ, alnglula

7817 o leben &oca

PaLgAAINUILTS

raenBtiny UftRrsmsumy
eELAnTNeNANTSTE I L inA

srmrunLUdanTEnIRInTensEIng

|

(R yRNaNyID

g
7 lladl

AHNIIUT

hasis)
] . | L ]
RENLIITIH

ﬁqmn‘hI;

Gd\ﬁhé‘/

. ¢ ma it
(se4raRT I 0RTIR  FapigR)

TounInEmTeRYn .

InnmTinRn T MRS L

e EEE

NIMIGRLANYT




United Nations _ - STharnoun

Secretariat
§3 Janpary 2014

Adminisirative instruction
United Nations in,ter,nshfp p_fn_g"rnmmé

The Under-Secretary-General for Mansgement, pursuant ta section 4.2 of the
Secretary-Gencral's: bulictin ST/SGB/2009/4 and for the purpose of establishing
conditions-and procedures for the selection and engagement of interns af the United
Nutions, promulgetes the-following: ' :

Section 1
Pucpoze of the internship programme

The purpose of fhe United Nationt jnternship programme ‘iz twofald: (8) v
provide a framework by whiich students from diverse wontiemic backgrounds gain
exposure o the United Nations through assignment 1o affices within the Secretarist in
arder to enhance fheir educations! experience and gain expericnos in the work.of the
United Nafions; and (b) 1o provide United Nations offices with fhic assistance of
qualified students ipecialized in various professional ficlds.

Section 2
Scope

The provisions of the present instruction apply to the United Nations
internship programme mantged by the offices of the Secretarial. Specific
arrangements at each duty stafion for the internship programme shall be aunounced
through sn-information circulnz -

Section 3
Ellgibllity.
3.1 Applicants ta the United Natiois initcrnship progeamme must &t the time of
upplication meet one of the following requirements:

() Bu enrolled in & graduate schpol _pﬁ)grammc {sscond university degres oF
equivalgnt, ot kigher); 7

(6) Be enrolled o the final academic year of = first. Ll_nivqés_ity dc_grée

- programme {minimum Baghcior's leyel of cquivaient); - : :

(c) Have _g_niduatcd witl a university degree (as defined in 3.1 (a) and

(b) abave) and, if selected, ‘must commence the iiiternship withip o one-year period

of graduiation, as provided for in seclion 11.4 of the present instruction.

-Plémre_cych@‘
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3.2 A person whois the child or sibling of a staff member shall not be eligible fo
agply for dn infermship.ai the United Natiohs. An &pphcaut who bears to a staff
member any other faanly n:Iatmnshxp miay beé engaged ps an intem, provided that he
or she shall not boiassigued to the same work umit of he staff member nor placed’
under. the direct or indirect supervision of the staff meimber:

3.3 For purposes of this instruction, “child” means. (f) the child of & siaff member;
(i1} the-child of the spouse of % staff member {stepchild); and (iii) the spquse of a
ohild, of 2 staff member or & staff member’s spause (son- or daughter-in-law).
“8ibling” includes the child of both or sither parent of a staff member and the chitd
of the spouse of a parent of a staff member (that 15, also kalf-and stepsibling)..

Section 4

Tefms of the Inferasklp programme

4.1 The minimum durstion of an inlernship is fwo months. This period can be
exicnded up 5 &'tola] period of six. mionths.

4.2 Inicms are expeoted to work on a full-time basis in the dcpaﬂmcnl!ofﬁcc that
has selecied them, under the suprm':sxon of a sfaff member at an appropriate level,

43 Intermships may be underiaken on the basis of flexible working arrangemens ift
{a) The receiving dépariment/office agrees in writing to acocpt an jntemn on
the basis of flexible working arrangements;
{b) The iniemn agrees thst he/she is requited o work the r:qnivalen‘t of &
aminimum of a1 léast two months on a full-fime basis in order to receive recogmition
of service ag an intern. Ax internship under such armngements raust be completed

withiz a six-monih percd, A record of sttendance shell be maintained by the
receiving depertment/office in order lo ensurs that the infern meets this requiremerit,

4.4 Intems serving in one depnﬁment or duty station do not have & right to trangfer

to- another dzpartment or duty-station. Transfers within the same duty slation can be -

effected if all partics congered are in agréemenl. In the case of & transfer the
duration of the imternship shall be calculated a5 having started fom the

cammencament of the orfginal inlernship.

Seetlon §

Status

3.1 Intemg are considercd type I gratis personnel, They are not staff members.

52 Interns shall not be. sought or acccfxtcd as gubsfitufes for staff to be meruited
against posts: authorized for the implementation of mandated programmes and

activities. Interns shall not represent the United Nations in any official ¢dpacity, do _

nof pcrform supcmsory furictions and must nof cxcmsc certifying or approving
authorify. . )

5.3 - Intoros mdy not apply for or be appmntcd f any pogition in thc Profesyional or
above categories and for positions at e FS-6 and FS-7 levels in the Field-Setvice
category during the pcnod of their intermship and for thg ik menths immediately
following (he expirefion date thereof,
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Section 6.
Responsibitities and obligations
Receiving departments/offices and supervivars
6.1 The receiving. departments/offiecs and supervisors shall seck to'create a
WDF!(iBg. environment condm;iv_& to interns' sibstantive lcaming and professional
development, Dcpartﬁ:cntkluﬁiéﬁ shall;

(a) Se:k to cosure thaf a0 intern's assignment(s) is at the appmpnatc level of
complexity and variety;

(b} Preparc fenns of refefeice describing the fasks of intems in the

deparfments/offices;

{c) Provide constructive feedback to an intern regarding his or her

performarice;

(d¥ Ensure (hat an intern does nol undertake official travel on hehalf of the.

United Nations i the performance of the internship. However, the recciving
departments/offices may permit an intemn fo travel in a United Nations vehicle with
asigned liability waiver,

Interns
6.2 Interns shall:

(s} ‘Observe. all applicable Tules, regulations, instructions, proccdm'es and
directives of the Organization notwithstanding their statis as deseribed in section 5
of the present instruction;

(t) Provide the roceiving departments/offices with & copy. of afl materials
prepared by them: during the internthip, The Unjled Nations shall be entitled to all

propesty. rights, including but not limited to patents, myynghls and trademarks, with

regnrd t0 material that bearg a direct relation 1o, or is made in consequence of, the
services provided under the lnl:mlhlp Af the request of the: United Nations, the
interns shall assist in securing such properfy rights and transferring them to the
Organization in compliance with the requirements of the applicabie law;

{¢) Respeotthe impartiality and independence reguired of the United Nations

and of the receiving department/cffice and shall not seek or aceept instructions.

regardmg the services performed under the internship agreement from ey
Gavcmmcnl or froni any authority cxu:mal to-the Organizition;

(dy Unless. otherwise authorized by ‘the appropiiate-official in the receiving .

dcpar{m:nt/nfﬁcc they may. nof communicate: at any time to the media or lo any

ingtitiition, person, Geveroment or any other external party any information that has.
become knowm to them by reason. of theix asgociation with the United Nations or (he.

rccclv{ng departiment/office, that thuy ¥ngw or onght to. have known. has not been

made public. They may pol use’ any -guch information without the written
- authoszation of the appropriate offi cial, snd such information may never be used
. forpersoual gain, These abhgalmns also uppiy after the end of the inlernship with

the United Nahcms

in
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(e} chfrai.jn from any conduct thet would adversely reflect on lhe United
Nations or on the reeciving department/office and will nat. engage in any activity
which is incompatible with the aimg and ohjrctives of the United Natious;

() Comply with local laws and customs.

6.3 The condilions regulating the. internship shail be set out in an internship
agreemicot, as ttlached in the ennex to the present instruction.

6.4 Failure to comply with, the requirements, in section 6.2, as weil as thbs_c

contsined in the intemship agrecment between the Organization &nd the imterm, may”

resiilt jn the juitoediate. tormination 6F the iotemsbip agreement by the United
Nationa without uny compznsation. .

Sectlon 7 .

Remuneration, expenses, medicsl benefits and loss o demapé fnpe'rsa‘nai effects

7.1 Intetris are not financially remunerated by the United Nations. Costs and
arrangements for travel, visas, sccommodation and living expenses are the
responsibility of interns or their sponsoring institutions.

7.2 The United Nalions accepls no responsibility for the medical insurance of the-
intern of Cosis arising from injury, illness or death thal may ccour 'dgﬁx_xg__ an
internship: Applicants For inicmship must show proof of valid medical insurance

coverage to cover the full peiod. of ihe internship at the. duty stafion and provide 2

medical cerlificate of good healfh prior to the commencement of the infernship.

7.3 The United Nations accepis no respomsibility for loss or damage o patsonal

effects thal may oocur during the internship.
Sectlon 8
Locations

The intemskip progamme mey be offersd at any dufy station of the Secrotarial
designated 2 a family duty siabion,

Section 9
Third-party clalms

The Unjted Nations is not responsible for any claims by amy pattics where the
loss of or damage 4o their property, death or personal injury was' cansed by the
actions or omission of action by the int:ma»du_ring:t_hpi'z"—:i__r;§3;m_shjp.

Sec_ﬁo_n_ 14 ) :
Partuerships with academic insfitations.

Departments-and offices of the United: Nations. shall not enter into- formal,

- partnerships or conclude. memarsidums of uaderstanding or similac agrrements with

academic jnstitutions with respect {o interms unlesd it is with the explicit written
approval of the Assistant Secrélary-Geners! for Human Resourtes Management.

Section 11 . o
Posting of Internship opportunities, applications, evalaatlons mdd selecton

1.1 Qpenings for ip[ﬁﬂs,hips Shaﬂibc published c(qg;trgpiqauy.

(4-20634
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11.2 Applications must-be submitted in accordmnee: with the 'instr‘uch'ons_ sct out in
the opening, including vie of the clectronic p[atfﬁnn provided for this purpose.

11:3 Intérps should bo selected Erom as wxdc a gcograpb.lcal basis as possible and
witlioul distinction as to race, sex or religion.

11.4" Once selected, intems musi. commence the mtcmshxp either prior to graduation
or within oric year of gradition from an académic programme described in section 3.
Applicants who are umable to commence the mt&msiup within one. yéar of graduation
ghall not be' accepled.

Section 12

Finel provisions ‘ ‘

12.1 The present sdministrative instruction shall enter info force on' the date of its
issuance,

122 The administrative instructivns ST/AL2000/9, enfitled "United Nations
internship programme”, and ST/AL/2005/11, which. amended ST/A12000/9, and

information circular STJICI‘ZQOR_{J? entitled  “United Nations internship
progrimme” are herely abolished,

(Signed) Yukio Takasu , !
Undar-Secretary~General for Management

1430634 57
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Internship agreement for the United Natioris

i. [ accopt the internship, which hss been awarded to me by the United Nations,
and ynderstand the following:

(a) The United Naticug will not pay mé for my mtcmshxp. all the expenses
conpected with it will be borne by me or my sponsoring Government or institution;

{t) The Unifed Nations accepls no rl:spnns:]nhty for costs arising from .

injury, illoess or death that may ocenr duridg my intemnship; 1 will provide.proof of
my enrolment jn a health insurance plan that covers fhe. full period. of the-internship:

&t the duty station and pravide a medical certificate of good health prior fo (he

commencement of | the internship;

(¢) 1 am not eligible fo apply for, or be appoinied to, my. positions in the
Professional and above categories and for positions at the F5-6 and FS-7 levels in
the Ficld Servite category during the period of my internship and for tic six morths
fmmediately following the cxpirat.ion date thercof}

(d) 1 am personally respensible for obteining necessary visas and arranging
my travel to and from the duty station where the internship will be performed;

(¢) The United Nations bears. no responsibility for loss or damege to my
personal property that may occur during my intemship,

Z. 1 underiake $he following obligations with respect to fhe United Nations

internship programme:

{2) To oheerve all applicable rulzs, regulations, instruciions, procedures and
directives of the Organizstion;

{b) To refrmin from eny conduct that would adversely reflect on the United

Nations or on the rcccxvmg Jepartment/office, and not to engage in any ackivity that
is incompatible with the aims and objectivés of 1he United Nations;

{} To respect the ampartu.hty and: independence tequired of the United
Nations and. of the n:ccmug department/offics, and not to seck or accept
insiructions, n:ganimg the services performed frum any GDchmenl or' from. any
suthority cxternal to the Organization;

(dy- Ta keep confidential any and all unpublished irformation made kngwn fo
e by the accepting office or deparinent durinyg the eotrse of my iilemship that 1
know or ought to have known has not been made public, and, except with the
expiicit atllorization of the United Nations, ot to publish any rcpcurts. or paperdon

 the basis of inforisation obtaived duriug the- programmc both dusing and after the

camp%ctmn ofmy mlcms}np,

(e) To provide the n:u:wmg dcpaﬂmcnt!ofﬁcn with a copy of a!l matcna?s
prepared dugiig my intémship;

() To pravide immedisie walten nolice: jo casg of illness or uther‘

circumstances that might prevent me from completing: the zntcmshlp,

47064
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(g) To complete the intecoship évaluation questionnaire at the end of my
intemship and to submit it lo the officer-in-charge: of the interuship programme at
the duty station; '

(h) To.retum my identification pass to the officer-in-charge of the interoship

programme at the dity station;
{i} Tocomply with Jocal laws and customns.

3. [ have read the atfached fermy of reference of my internship and 1 accept to

abide by them,
Date . Prigted name of intern Signahsre
Date Printed name of Signature -

Officer-in-Charge,
*  Internship

14-20514
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